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CITY OF ROCK HILL, SOUTH CAROLINA 

 

REQUEST FOR PROPOSAL 
 

NEW HOME CONSTRUCTION COMPLETION 

 

529 HAGINS STREET 

MANDATORY PRE-BID MEETING: October 27, 2016 at 11:00 AM 
  
 

The City of Rock Hill, South Carolina is seeking competitive bids from qualified firms to provide the 

City with the completion of a new home construction at 529 Hagins St, Rock Hill, SC 29730.   

 

A mandatory pre-bid meeting will take place on October 27, 2016 at 11:00 AM on-site at 529 

Hagins St, questions and work review will take place at this time. Only those companies with 

representatives in attendance at this meeting and who have signed in will be allowed to submit 

a bid proposal.  This project is being re-bid, however, all bidders must attend this mandatory 

meeting.   

  

The process of responding to this Request for Proposal (RFP) should involve interested companies 

reviewing and analyzing the information provided herein and responding in writing to any and all 

items where a response is requested.  

 

 

  

BACKGROUND 
  

The Rock Hill Housing and Neighborhood Services Department is responsible for this project.  
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BID REQUEST 
  

Sealed bids will be received by the Purchasing Division of the City of Rock Hill, South Carolina 

until 2:00 PM local time November 10, 2016, at which time they will be publicly opened and read 

aloud.  All companies submitting bids are welcome to attend, but attendance is not mandatory.  

Details of the award can be obtained by visiting our website, www.cityofrockhill.com. 

  

The bid opening will begin promptly at the appointed time at the City of Rock Hill Operation Center, 

Purchasing Office, 757 South Anderson Road, Building #103, Rock Hill, South Carolina 29730.  

No bid may be submitted after the bid opening begins.  The bidder is solely responsible for the 

timely submission of his/her bid. No bid may be withdrawn for a period of sixty (60) calendar days 

after the bid opening.  

  

Bids may be mailed to: City of Rock Hill, Attn: Tom Stanford, P.O. Box 11706, Rock Hill, South 

Carolina 29731-1706 or hand delivered to Tom Stanford, Purchasing Office, 757 South Anderson  

Road, Building #103, Rock Hill, SC 29730 prior to the appointed time of the bid opening.  

  

All bids must be in a sealed envelope and marked “SEALED BID; 529 HAGINS STREET 

CONSTRUCTION COMPLETION, OPEN November 10, 2016 @ 2:00 PM.”  
  

All bids must be approved by the Housing & Neighborhood Services Director and the City Manager.  

  

Should the bids be higher than the amount allocated by the City for this project, the City reserves the 

right to negotiate in good faith with the low bidder.  Failing an agreement, the City may reject all 

bids and resubmit for new bids or make any other decisions it deems to be in its own best interest.  

  

Questions regarding insurance requirements should be directed to Dot Archie, Risk Manager at 

803-329-7025.  Inquiries, re: terms and conditions, etc. should be directed to Tom Stanford at 

tom.stanford@cityofrockhill.com.  

  

 

City Contact 
  

If you have any questions regarding this RFP contact Tom Stanford with the Purchasing Office at 

tom.stanford@cityofrockhill.com.  
 

All questions about the RFP or the work itself must be submitted to City staff by Thursday, 

November 3 at 12:00 PM.   
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Qualified Vendor 
  

A qualified contractor is defined for this purpose as one who meets, or by the date of bid acceptance 

can meet all requirements for licensing, permits, insurance and service contained within this RFP.  

   

Contract Term 

 

This contract will run from 60 days from the Notice to Proceed. Any work not completed within that 

time frame will be subject to liquidated damages in the amount of $100 per day. Acts of God or 

weather conditions will be taken into consideration before fines are enforced.  The homes will be 

considered to be completed when the Certificate of Occupancy is awarded. 

 

WMBE Statement 
  

It is the policy of the City of Rock Hill to provide minorities and women equal opportunity for 

participating in all aspects of the City’s contracting and procurement programs, including but not 

limited to employment, construction projects, and lease agreements consistent with the laws of the 

State of South Carolina.  

  

It is further the policy of the City of Rock Hill to prohibit discrimination against any person or 

business in pursuit of these opportunities on the basis of race, color, national origin, religion, sex, 

age, handicap, or veteran status.    

  

It is further the policy of the City of Rock Hill to conduct its contracting and procurement programs 

so as to prevent such discrimination and to resolve any and all claims of such discrimination.  

  

Illegal Immigration Reform Act Compliance 
  

“The contractor certifies that the contractor will comply with the requirements of Chapter 14, Title 8 

of the South Carolina Code of Laws titled Unauthorized Aliens and Public Employment and 

agrees to provide to the City of Rock Hill any documentation required to establish either; (a) the 

applicability of such law to the contractor, subcontractor, and sub-subcontractor; or (b) the 

compliance with this law by the contractor and any subcontractors or sub-subcontractors.”  

  

City Business License 
 

The successful contractor, prior to execution of the contract, must possess or obtain a City of Rock 

Hill Business License.  Such license must be maintained throughout the duration of the contract.  

The fee for such license is based on the amount of the contract with the City if the contractor is not 

currently doing other business inside the City Limits.  If the contractor is currently doing other 

business within the City limits of Rock Hill, and does not possess a business license, then the fee for 

the license is based on the total gross receipts from customers within the city limits.  Contact City 

Business License Office at 803-329-7042 to determine the exact amount or to ask other pertinent 

questions regarding doing business in the City of Rock Hill.  
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Excluded Bidders 

 

Bids from vendors/contractors with prior poor performance; quality issues, contact conformance, 

payment history, timeline compliance, or any other reason the City deems POOR PERFORMANCE 

will not be considered.   

 

Excluded Vendors/Contractors can resubmit complete company information with references for city 

review after a minimum of one year from the last excluded bid. City will contact Vendor/Contractor 

with its decision within 30 days of company information submittal. City reserves the right to include 

or exclude said Vendor/Contractor based on findings.  

  

Indemnification 

 

Company shall indemnify and hold City harmless from and against all liability, loss, damages or 

injury, and all costs and expenses (including attorneys’ fees and costs of any suit related thereto), 

suffered or incurred by City, to the extent arising from Company’s or its Contractors’ negligent 

performance of the Services under this Agreement, intentional misconduct, negligent acts or 

omissions, or breach of any term, covenant, representation or warranty of this Agreement. 

 

Insurance 

Company agrees that Company shall keep and maintain general automobile liability insurance in the 

amount of $ 1,000,000 per occurrence for each vehicle and $1,000,000 in aggregate for all vehicles 

which Company brings onto City property or use in any manner in the provision of services, 

including transportation to and from the site (s) where the services are rendered; and Company 

further agrees that Company shall maintain general liability insurance in the amount of at least 

$1,000,000 per incident/occurrence and $1,000,000 in aggregate for all incidents/occurrence during 

the policy period;  and Company agrees that Company shall maintain Worker’s Compensation 

Insurance on all of the Company’s employees. In no event shall Company serve as self-insurer for 

the purpose of Workers Compensation Insurance. Company also agrees that Company shall provide, 

in a form acceptable to City, certificates of Worker’s Compensation Insurance, Automobile Liability 

Insurance and General Liability Insurance.   

Company further agrees to carry and provide documentation of Builders All Risk Insurance, with a 

minimum amount of the total value of the completed housing .The City of Rock Hill and the Housing 

Development Corporation of Rock Hill must be named as a co-payee and additionally insured, and 

documentation of this coverage must be supplied prior to a Notice to Proceed being issued. 

 

 

 

 

 

 

 

 

 

 



5 

 

  

 

 

Local Purchasing 

It is the intent of the City of Rock Hill to promote the use of local businesses and hiring citizens 

living within the local Rock Hill/York County area when possible.  

 

1. Local vendors, services, contractors, companies and businesses (Rock Hill/York County) 

with a valid city of Rock Hill business license may have the opportunity to receive a 3% or 

a 5% adjustment factor during the consideration of bids.  A LOCAL VENDOR, SERVICE, 

CONTRACTOR, COMPANY OR BUSINESS is defined as a business offering the services 

and or products being bid.  Business must have been established for not less than one year 

within York County limits along with holding a valid City of Rock Hill Business License for 

the entire year prior to bid date. City Council shall be entitled to make the final decision as to 

whether such business is local and may in its discretion consider factors such as the length 

of time prior to issuance of the local business license, the actual physical presence within the 

corporate limits or within York County, property taxes attributable to such entity received 

by the City of Rock Hill, local employment and any other reasonable factors to insure that 

this policy is not being circumvented. 

2. Business located within the Rock Hill municipal limits may be considered for a 5% 

adjustment factor. Businesses located in York County outside the Rock Hill municipal limits 

may be considered for a 3% adjustment factor.  

3. The maximum value of the percentage adjustment factor will be capped at $25,000.  

4. If a local business is within the percentage guideline,  not exceeding $25,000, of the lowest 

bid received, the local business may be given consideration of the bid award if it is willing 

to provide goods or services at the price of the lowest bid received. 

5. If conditions of number 4 above are met and the local business is not willing to provide 

goods or services at the price of the lowest bid received, the consideration of the bid award 

will revert back the lowest bid received, or the next lowest local business within the 

percentage (maximum $25,000) adjustment factor threshold. 

6. Contractor and or business must make reasonable attempt to hire local Rock Hill/York 

County residents. 

7. Selected contractor(s) must make reasonable effort to purchase/lease all material, equipment 

and supplies associated with the awarded bid from a local business with a valid City of 

Rock Hill Business License. 

8. Contractor(s) receiving award must supply City with a list of their employees working on 

the project which include the city/town in which they reside along with a list of all 

equipment, material, suppliers and subcontractors and their addresses (This list will be used 

in the evaluation process). 

9. Special consideration may be given to companies that have products produced and/or 

manufactured in the United States. 

10. Local Purchasing provisions of this section will be in effect and apply to bidding until June 

30, 2017 and expire unless re-authorized by the City Council. 

11. Local Purchasing adjustment factors cannot apply: (i) to Federally Funded Projects (ii) to 

State Funded Projects where the State restricts the use of local preferences under such 

circumstances; or (iii) to projects funded by Bond proceeds where the Bond covenants 

restrict the manner of procurement. 
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12. Utilization of the Local Purchasing program requires a minimum of three bids; if three or 

more bids are not received the Local Purchasing program cannot be utilized. 

 

 

 

 

Customer Service 

 

Please remember, although you are a contracted City service, you each represent the City of Rock 

Hill during all work performed, face-to-face as well as telephone conversations. These guidelines are 

to give all contract employees a solid feeling for what the City of Rock Hill expects from any 

contracted service. 

 

Overview: 

  A. Be friendly, courteous, and helpful 

   

B. Company uniforms must be worn at all times 

 

C. Staff members must look and act professional at all times. 

 

CONTRACTORS EMPLOYEES: 

 

Before the Contractor can enter a City property or the project site, Contractor shall investigate and 

certify that, during the term of the Agreement, all employees and persons under Contractor’s control 

have not been convicted of a sexual crime or are not on the sexual offender registry.  Contractor 

shall require all subcontractors to make a similar investigation.  One such investigation within six 

(6) months of commencement of the project work, by the employer, fulfills the City's requirement 

for the Project. 

 

The Rock Hill Police Department along with the City of Rock Hill also reserves the right to cancel 

any contracts, agreements, purchasing or distribution, etc., if they feel the project, purchasing, 

vehicle(s), and or property(s) may be in jeopardy due to the contractor’s employee(s) having a 

criminal history which may lead to ethical issues while dealing with city workings or investigative 

activities. 

 

 

 

COMPANY_____________________________________________ 

 

 

Authorized Signature:  

 

PRINT NAME AND TITLE:_____________________________________________ 

 

 

SIGNATURE_____________________________DATE_______ 
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INSTRUCTIONS TO BIDDERS 
Purpose:  The purpose of this document is to provide to potential bidders general and specific 

information in submitting a bid to supply the City needs as listed within.  

  

1.1 Definitions:  

  

A) Bidder: This term is used to encompass the party seeking to have an agreement with the City of 

Rock Hill.  

B) City: This term is defined as the City of Rock Hill, South Carolina.  All communications 

relating to the bid process or the resulting purchase should be directed to the City’s Purchasing 

Office or to his designated contact.  

C) Purchase: This term means the agreement to be executed by the City and the successful bidder.  

  

1.2 Bid Preparation: All bid responses shall be:  

  

A) Prepared and submitted on the forms enclosed herein, unless otherwise prescribed.  

B) Typewritten or completed in ink, signed by the bidding firm’s authorized representative with all 

erasures or corrections initialed and dated by said signer.  

C) Each bid constitutes an offer and may not be withdrawn except as provided herein.  Bid prices 

are to remain firm for the period stated in the Bid Request.   

D) Each bid shall include the name, address, telephone number, fax number and e-mail address of at 

least three (3) current customers for whom they have provided similar products.  These 

references may be contacted, and if so, their responses will constitute a significant part in the bid 

evaluation process.  

 

1.3 Bid Submission: Three (3) copies of the Bid Response shall be:  

  

A) Submitted in a sealed opaque envelope with the following information written on the outside of 

the envelope:  

 The name of the bidding company;  

 Identification of items being bid; date and time of bid opening.  

B) Mailed or delivered to the address shown in the Bid Request for receipt by the City by the stated 

deadline.  

C) Bids not received by the time and date specified will not be opened or considered, unless the 

delay is a result of the City, its agents, or assigns.  

 

1.4 Failure to bid:  Any company which does not desire to offer a bid should submit to the City a 

letter stating a reason for not bidding and whether the bidder desires their company’s name be 

retained or removed from the City’s bid list for future solicitations.  

  

1.5 Errors in Bid:  Bidders or their authorized representatives are expected to fully inform 

themselves as to the conditions, requirements and specifications before submitting bids.  Failure to 

do so will be at the bidder’s own risk.  In case of error in extension of prices in the bid, the unit price 

shall govern.  

  

1.6 Award Criteria:  The award shall be made to a single bidder who submits the lowest 

responsible and responsive bid taking into consideration product quality, past performance, and 

compliance with the stated terms, conditions, and specifications.  The City reserves the right to 

make such decision as it deems to be in its own best interest.  The City alone shall make such 

determination.  
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1.7 Compliance with laws:  The successful bidder shall obtain and maintain all licenses, permits, 

liability insurance, worker’s compensation insurance and comply with all other standards or 

regulations required by federal, state, county, or City statute, ordinances and rules during the 

performance of any purchase between the bidder and the City.  Any such requirement specifically 

set forth in any purchase document between the bidder and the City shall be supplementary to this 

section and not in substitution thereof.  

  

1.8 Brand Name:  The use of a brand name is for the sole purpose of describing the standard of 

quality, performance, and a characteristic desired and is not intended to limit or restrict competition.  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 

  

  

  

  

 

  



10 

 

 

Housing and Neighborhood Services of Rock Hill 

 

SCOPE OF WORK 
Energy Star New Residential Construction Completion 

 
Bid is to be turn-key, including all applicable code requirements, materials, labor, City Business 

License permits, insurance, debris removal and other necessary items that may be required to 

complete the Scope of Work. Contractor must assume that measurements contained in this 

request are approximations; it is the contractor’s responsibility to assure accurate 

measurements when quoting.    

 

 
Project Location:  529 Hagins Street   

Rock Hill SC 29730 

    

 
Work covers demolition, renovations, remodeling, and associated work as noted on bid proposal. Comply 

with codes, ordinances, rules, regulations, orders and other legal requirements of public authorities which bear 

on performance of work. 

Time Management:   Do your work during normal working hours (7:00 am – 5:30 pm) unless special 

arrangements are made with the owner.  Once work has begun, plan to remain on the site until completion of 

contract.  Avoid working on holidays. 

Protection:  Protect other work during cutting and patching to prevent damage.  Provide protection from 

adverse weather conditions for that part of the project that may be exposed during cutting and patching 

operations. Provide protection of family environment from exposure to harmful conditions and materials.  

Provide protection to floors, furniture, heating systems, and owner’s other personal property. 

Cleaning:  Make sure to thoroughly clean areas and spaces where work is performed or used as access to 

work areas, including touch-up painting of marred surfaces.  Properly dispose of all materials and 

construction debris. The contractor shall limit use of the premises to the work indicated, so as to allow for 

owner occupancy. Keep existing driveways and entrances serving the premises clear and available at all 

times. Do not use lawn for parking or storage of materials without prior approval from the owner. 

Manufacturer’s Instructions:  Where installations include manufactured products, comply with the 

manufacturer’s applicable instructions and recommendations for installation, to the extent that these 

instructions and recommendations are more explicit and stringent than requirements indicated in the contract 

documents. 

Contractor’s Duties:  Except as specifically noted, provide and pay for: 

1. Building Permits (Fees waived) 

2. Labor, materials, and equipment 

3. Tools, construction equipment, and machinery 

4. Other facilities and services necessary for proper execution and completion of the work 

5. Pay legally required sales, consumer, and use taxes 
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Energy Star New Residential Construction 

 
Contractor will bid to COMPLETE the construction of an Energy Star New home.  

 

The original Electrical, Plumbing and HVAC contractors will finish their contracted work and are 

compensated by the owner.  

 

It is the Contractor’s responsibility to visit the construction site to assist in determining but not 

limited to; 

1. Appliances 

2. Site work, grading and seeding 

3. Concrete sidewalks / driveway 

4. Framing / finish trim (kitchen cabinets, counter tops, bath vanities etc.) 

5. Flooring Carpet / Vinyl 

6. Siding repair 

7. Roofing repair 

8. Door completion 

9. Window blinds 

10. Drywall repair and painting   

  

 NSP cost new construction 6-1A form (includes scope of construction responsibilities) must be filled 

out and turned in with bid.  

 Building Plans on site 

 Plat of property 

 

 

Project Notes: 

 This home construction is part of the Neighborhood Stabilization Program. 

 Three copies of the bid form (page 11), one copy of the Bid Request 6-1A spreadsheet (all 

pages & signed), and one signed copy of the Notification of the Public Body Estimate form 

should be submitted in a single, sealed envelope.  If all copies and the spreadsheet are not 

turned in, the bids are subject to rejection. 

 State Housing Procurement Policy mandates that we only consider bids within 10% (higher 

or lower) of the public body estimate.  The estimate will not be made public.   

 A building permit will be required before any work can be done.  There is no charge for the 

permit.  The contractor must notify the City planning office that the permit is for work being 

contracted by the City.  If the contractor does pay for the permit, there will be no 

reimbursement.   

 The decks, porches and steps that are currently built at this home have not been inspected yet.  

Contractor is to insure they will pass code inspection.  

 The decking for the roof of the utility roof should be replaced and the shingled. 

 The following items will be taken care of by other contractors hired by the City and should 

not be included as part of this bid: 

o Plumber: 
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 2 toilets 

 2 sink valves 

 1 kitchen valve 

 1 kitchen sink  2 strainers 

 2 tub shower trim 

 1 water heater 

 1 water meter 

o Electrician: 

 Light fixtures 

 Wire dishwasher (will not provide dishwasher) 

 Wire microwave (will not provide microwave) 

o HVAC: 

 Bath fans 

 Final connection to microwave  

 Thermostat 

 Grills and diffusers 
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PUR799 
 

 

Housing and Neighborhood Services of Rock Hill 

 
BID SHEET 

 We, the undersigned, do hereby affirm that we have read and understand the enclosed bid 

requirements and specifications; and do submit this bid for the items listed below, the quantities 

listed are approximate.  

 

 

Please include three (3) copies of this sheet.  

  

All prices quoted are to include any and all charges to the City of Rock Hill.  

 
Total Bid: 529 Hagins St              $______________________ 

  

 

Company Name: _________________________________________________________  

  

Name: _______________________________Title: ______________________________  

  

Signature: _____________________________________Date______________________  

  

Telephone Number________________________________________________________  

  

Fax Number_____________________________________________________________  

  

E-mail__________________________________________________________________  

 

 “New Construction Scope” spreadsheet must be completed and submitted along with this bid 

sheet. 
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October 17, 2016 

 

PUR799 

 

New Home Construction Completion at 529 Hagins St.  

This addendum is notification that the City of Rock Hill must follow the State Housing 

Procurement Guidelines for this, Request for Proposal (RFP). Listed below is the 

variation from our City procurement standards. State Housing along with City Staff 

approve a Public Body Estimate, this is a target amount for the project and this amount 

cannot  be made public so, please don’t ask the estimate price.  

 

State Housing Procurement Policy mandates that we only consider bids within 10% 

(higher or lower) of the public body estimate.  

 

I: _________________________________ official representative of the  

 

_________________________________________company, fully understand that if 

my bid proposal does not fall within the 10% public body estimate it will not be 

considered for this project, and furthermore I understand that I cannot file a protest or 

pursue legal action against the city if my bid isn’t considered because of the above.  

 

Signed: __________________________________ Title: _________________  

 

Date: ____________ 

 


